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RULES & EXPECTATIONS

Workplace

(CD Track 11) /SPANISH.

. JosBasics

Youmust

You must

- be on time

- call if you are not coming
- do a good job

- purchase these items
You must tell me if:

- you are confused

- you get hurt

- you have a problem

- you don’t understand
- something is wrong

- there is a mistake

Tiene que

Debe

- llegar a tiempo

- llamar si no viene

- hacer un buen trabajo
- comprar estas cosas
Tiene que avisarme si:
- esta confundido

- se lastima

- tiene un problema

- no entiende algo

- hay un problema

- hay un error

tee-en-ay / kay
deh-bay

yay-gar / ah / tee-em-po

yah-mar / see / no / bee-en-ay
ah-sair / oon / bwen / trah-bah-ho
comb-prahr / ess-tahs / ko-sahs
tee-en-ay / kay / ah-bee-sahr-may / see
ess-tah / kone-foon-dee-doe

say / lah-stee-mah

tee-en-ay Loonf/ pfo-blay-mah

no / en{iee-en:-day / ahl-go

eyef Qorifapto-blay-mah

eve [(oon/ air-roar

GENERAL & PARKING RULES |

No eating

No drinking

No alcohol

No smoking

Don’t use drugs

Park in the front

Park in the back

See those cars ...
Park over there (point)

Use the employee entrance
No sexual harassment

No dirty jokes or pictures

© Workplace Spanish, Inc. - SUPV

Prohibido comeg
Prohibido belsér
Prohibido tomar
Prohijbitlo ttsnar
No“Use dripgas
Estacione al frente
Estdcione atras
Ve esos carros ...
Estacione alla

Use la entrada para los
empleados

Prohibido el acoso sexual

Prohibido los chistes o
fotos groseras

pro-ee-bee-doe / ko-mare
pro-ee-bee-doe / bay-bear
pro-ee-bee-doe / toe-mar
pro-ee-bee-doe / foo-mar

no / oo-say / droh-gahs
ess-tah-see-own-ay / ahl / fren-tay
ess-tah-see-own-ay / ah-trahs
bay / ess-sose / kahr-rose
ess-tah-see-own-ay / ah-yah
oo-say / lah / en-trah-dah / pah-rah / lohs /
em-play-ah-dose

pro-ee-bee-doe / el / ah-ko-so /
sex-00-ahl

pro-ee-bee-doe / lohs / cheese-tays / oh /
foe-toes / gro-sair-ahs
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SUPERVISORS - PRACTICE CONVERSATIONS

Workplace
SPANISHs

3. Here is Your Schedule

iBuenas dias! soy David su supervisor

Good morning! | am David your supervisor

iBuenos dias senor!

Good morning Sir!

Aqui esta su horario

Here is your schedule

Muchas gracias. iAhh! es el primer turno

Thank you very much. Ahh, it’s the first shift

Si, de seis de la manana a dos de la tarde

Yes, from 6 in the morning to 2 in the
afternoon

¢Cuando es hora del almuerzo?

When is the lunch time?

A las diez. Son treinta minutos

At 10:00. It’s 30 minutes

Ah, bueno

Ahh, OK

Tiene dos descansos de quince minutos cada
uno

You also have 2 breaks of 15 minutes each

¢(Puedo tomarlos juntos?

Can | take themn tOGether?

No, deben ser separados

No, they must bé separate

Ah, bueno, gracias

Ah, OKgtharilgyet

4. Working Late

Buenas tardes Cecilia

Good afternoon Cecilia

Buenas tardes senor supervisor

Good afternoon Mr. Supervisor

Mario falté hoy
¢Puede quedarse mas tarde?

Mario did not come in today
Can you stay late?

¢Qué tan tarde?

How late?

Hasta las ocho de la noche

Until 8 PM

Si puedo, pero primero debo llamar a Mji.casa

Yes | can, but | must call home first

Claro. Muchas gracias Cecilid

Sure. Thank you very much Cecilia

5. Do you need help?

iBuenas tardes Juanita!

Good afternoon Juanita!

iBuenas tardes senor supervisor!

Good afternoon Mr. Supervisor

¢Terminé?

Are you finished?

No, no sefnor, no todavia

No, no Sir, not yet

¢Cual es el problema? ¢éNecesita ayuda?

What'’s the problem? Do you need help?

Si por favor. Estoy muy atrasada

Yes please. | am very behind

Bueno, un momento...
Aqui esta Ramon. El le ayudara

OK, just a minute...
Here is Ramon. He will help you

iMuchas gracias!

Thank you very much!

iTrabaje rapido ahora!
iY haga un buen trabajo!

Work quickly now!
And do a good job!

© Workplace Spanish, Inc. - SUPV
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JOB COMMANDS

Directions: Choose the correct answer.

1. Come with me.

2. Throw it in the trash.

3. Clean this up.

4. Do it now.

5. Hand me the '

6. Help me.

7. Put it down here.

8. Take a break.

9. Finish it tomorrow.

10. Work slower (slow down)

© Workplace Spanish, Inc. - SUPV
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SPANISHe

Ayudeme
Venga conmigo
Guardelo

Esta muy bien
Trabaje mas lento
Tirelo en la basura

Venga aqui
Limpie esto
Limpie todo

Terminelo allgra
Hagalo mas taitle
Hagallo 2lhora

Deme €l
Twgiglime el
Périgalo alli

Déjelo
Levantelo
Ayudeme

Déjelo aqui
Use esto
Es muy importante

Hagalo rapido
Tome un descanso
Guardelo

Terminelo hoy
Tome un descanso
Terminelo manana

Hagalo mas tarde
Trabaje mas lento
Venga conmigo

O wER—=="I-

nEHE—=x"wm

36



SUPERVISORS — KEYWORD LIST

Workplace
SPANISHe

9-1-1 Nueve uno uno nway-bay / 00-no / 00-no
A little Un poco oon / po-ko

A lot Mucho moo-cho

Above Arriba ahr-ree-bah

Accidents Accidentes ox-ee-den-tays

Afternoon break

Descanso de la tarde

dess-kahn-so / day / lah / tar-day

Afternoon shift

Turno de tarde

toor-no / day / tar-day

Afternoons Tardes tar-days

Again Otra vez oh-trah / base
Alcohol Abuse Abuso de alcohol ah-boo-so / day / ahl-coal
All Todos toe-dohs

Always Siempre see-em-pray

A.M. De la manana day / lah / fnahfsyah-nah
Ambulance Ambulancia ahm-bae:loh.sge-ah
April Abril ah-breel

Are you hurt? (Esta herido? gss-tah Mair-ree-doe
Around Alrededor ahl-refi-deh-door
Assembly Ensamblaje en-sahm-blah-hay
August Agosto ah-go-sto

Back Atras ah-trahs

Bad Malo mabh-lo

Below Abajo ah-bah-ho

Beside Al lado,de ahl / lah-doe / day
Black Negm nay-gro

Blue Azul ah-sool

Boss Jeig heh-fay

Box(es) Gaja(s) kah-hah(s)

Break (rest period) Descanso dess-kahn-soe
Breakfast Desayuno day-say-you-no
Bring me Traigame try-gah-may

Call (command) Llame yah-may

Call (noun) Llamada yah-mah-dah
Careful Cuidado kwee-dah-doe
Carton case Caja de carton kah-hah / day / car-tone
Centimeter Centimetro sen-tee-meh-tro
Certain Seguro say-goo-ro

Check (verb) Revise ray-bee-say
Chemicals Quimicos key-mee-kose

Chemical resistant
coveralls

Overoles de proteccién de
productos quimicos

oh-bay-roll-ess / day / pro-teck-see-own / day /
pro-duke-tose / kee-mee-kose

© Workplace Spanish, Inc. - SUPV
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