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Workplace Spanish® Learning Kit includes:

= Easy-to-use Spanish learning manual

= Companion audio CD for car or stereo use
(tracks can be ripped for iPod or MP3 use)

= Companion “Click It®” CD-ROM for PC use

Workplace Spanish® for Manufacturing

Designed for managers, supervisors, safety personnel,
and team leaders in manufacturing companies.

The objective of this program is to help English-
speakers communicate with Spanish-speaking
employees and contractors to improve understanding,
teamwork, productivity and work quality.

The 53-page learning manual, audio CD and

Click It® CD-ROM contain over 800 supervisory and
conversational terms and expressions organized into
topics and practice conversations.

Key topics include:

= Spanish & phonetic pronunciation

= Greeting employees & asking basic questions
= Basic factory terminology

= Interviewing & scheduling employees

= Job rules & Commands — Quality Standards

= Safety and Performance expectations

Comprehensive, but not overwhelming . . .

Workplace Spanish® materials include both job-specific
and conversational expressions. They will help you
communicate in Spanish quickly, without having to learn
grammar, complex rules and verb conjugations.

About Workplace Spanish®

Founded in 1998, Workplace Spanish, Inc. develops and
publishes job-specific language learning tools for both
English and Spanish speakers that are designed to
improve communication, teamwork and productivity.

Our 25* different learning programs have been used by
almost 80,000 customers in business & industry,
healthcare, government, law enforcement & education.

Nationwide more than 350 colleges and schools have
used our materials for workforce development training
and adult education in their local communities.

YOU DON'T HAVE TO BE‘ELUENT TO COMMUNICATE EFF
7 > > )l

Pl

1.

ECTIVE .
y \F

Workplace Spanish, Inc. // (770) 993-4075
info@WorkplaceSpanish.com
www.WorkplaceSpanish.com

Quick Web Links:
Order Information // Pricing Information



http://www.workplacespanish.com/manufacturing.shtml
http://www.WorkplaceSpanish.com/click_it.shtml
http://www.workplacespanish.com/customers.shtml
http://www.WorkplaceSpanish.com/college_list.shtml
http://www.WorkplaceSpanish.com/orders
http://www.workplacespanish.com/prices

Workplace Spanish® for Warkptace

MANUFACTURING T

| INTRODUCTION |
Objectives & Learning SUGQESHIONS .........eiiiiiiiiiiiciiie et 2-3
O8] (8] (I = T To U E=Te [ T o T SRR PPRTOP 4-5
Spanish & PhonetiC PronuUNCIation ............oouiiiiiiiie et e e e e e e sreee e 6-7

B SPANISH TOPICS & EXPRESSIONS i

| BAsic EXPRESSIONS |

MEEEING & GIFEELING ....eeeiiiie ittt ettt et e e s b e e sttt e sabe e e snbeeenbe e e snbeeennneeens 8-9
LaNQUAGE EXPIrESSIONS ... . eeiiiiiiiiiie ettt e e et e s e e e e s e e e s e e e e s e nn e e s e e anes 10
DiIreCtioNS & LOCALIONS ......eviiiiiiiii ettt e e et e e e et e e e et e e e e s sbae e e e essaeeeeansneeeeasseeaeennnes 11
NUMDEIS & MEBASUIES.......eiiiiiieiiei ettt e e et e e e e b e e e e be e e aan e e e beeesnneeas 12
Time — TimiNg — Days — MONTNS .......oiii e 13-14
| MANUFACTURING TERMS
oY (o = Ter (o] oV =14 0 0 - TSP PP UPPPPRPPT 15
SUPPHES & EQUIPIMENT. ... .ttt e et e st e b e e e sab et e sabe e e sane e e saneeenneeenneens 16
B o To T[S 1 1= T o 1] o 2SS 17-18
| INTERVIEWING - JOB RULES — SAFETY
INterviewing & SCHEAUIING ......oouiiiii e e e s e e anne e s 19-20
RUIES & EXPECIALIONS ...ttt ettt e e st e e e s abe e e et e e e bneeenneesnnneens 21
Safety Info — EQUIPMENT — WaININGS ......ooiiiiiiiiee e 22-24
| SUPERVISORY EXPRESSIONS
Quality Standards & JOD COMMEANGAS ........coccviiiiiiiiiiic e 25-26
Frequent QUESTIONS ..o ittt b et s et e et e e e e abe e e e abe e e eabeeeabneeeneeeannneens 27
LI =] o 1o o LT 0= 1 - SRRSO 28
N [o] o N o =Tq (0] g0 1 F=T o (o7 =S PR PRRRP TP 29
EXERCISES & GLOSSARY
| PRACTICE CONVERSATIONS 30-32 |
| ‘DRILLS FOR SKILLS’ QUIZ SECTION 33-42 |
| ALPHABETICAL KEYWORD LIST 43-53 |

Published by Workplace Spanish, Inc. // Roswell, GA 30076 // www.WorkplaceSpanish.com
© Copyright 2001-9 Workplace Spanish, Inc. All rights reserved worldwide. This manual and related audio material is copyrighted and
authorized for use only in accordance with the terms and conditions of purchase as posted on our website. Except as may be expressly
authorized in a written license agreement, you may not copy or reproduce these materials, in any format, for use by others or for redistribution.
Workplace Spanish® and Click It® are registered trademarks of our company, Workplace Spanish, Inc. 3rd edition.

ISBN-13: 978-1-930134-49-2 (Manual & audio CD only) // ISBN-13: 978-1-930134-73-7 (Learning Kit with Click It® CD-ROM)




FREQUENT QUESTIONS (CDTrack 19) | WgIRece

ONE WORD QUESTIONS \

How? // Why? &Coémo? // ¢Por qué? ko-mo // por / kay

How much? // How many? | {Cuanto? // ¢(Cuantos? kwahn-toe // kwahn-tose
Who? /| Whose? &Quién? // éDe quién? key-en // day / key-en
What? // Which? ¢Qué? // ¢Cudl? kay // kwahl

When? // Where? ¢Cuando? // ¢Dénde? kwahn-doe // doan-day

BAsIC QUESTIONS \

Are you finished? ¢Ha terminado? ah / tair-meg=nah-doe

Are you hurt? (Esta lastimado? ess-tah/ |alfste8-mah-doe

Are you sick? (Esta enfermo? ess-tah / ep-fair-mo

Are you OK? ¢Esta bien? gSsitanviSee en

Can you start today? ¢{Puede empezar hoy? pway-day / em-pay-sahr / oy

Do you have a complaint? ¢Tiene alguna queja? ee-en-ay / ahl-goon-ah / kay-hah
Do you know how to do it? | (¢Sabe como hacerlo? sah-bay / ko-mo / ah-sair-lo

Do you need help? ¢Necesita ayuda®? ness-say-see-tah / ah-you-dah
Do you understand? ¢Comprende? comb-pren-day

How do you like your job? éLe gustagel trabbajo? lay / goose-tah / el / trah-bah-ho
How long will it take? ¢{Cuadio tiempo llevara? kwahn-toe / tee-em-po / yay-bah-rah

Is everything OK? &Esta todo bien? ess-tah / toe-doe / bee-en
What did you say? (Cémo? ko-mo

What did you find? &Qué encontrd? kay / een-cone-tro

What do you need? ¢Qué necesita? kay / nay-say-see-tah

What do you want to do? &Qué quiere hacer? kay / kee-air-ay / ah-sair
What happened (here)? ¢{Qué paso (aqui)? kay / pah-so / ah-key

What'’s the problem? ¢Cual es el problema? kwahl / ess / el / pro-blay-mah
When did it happen? ¢{Cuando paso6? kwahn-doe / pah-so

When will you finish? ¢Cuando terminara? kwahn-doe / tair-mee-nah-rah
Who did you tell? &A quién le dijo? ah / key-en / lay / dee-ho
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MANUFACTURING — PRACTICE CONVERSATIONS Werisrio

4. Can you repair the machine?

¢Qué paso6?

What happened?

La maquina esta danada

The machine is broken

¢Cuando pas6?

When did it happen?

Hace quince minutos

15 minutes ago

¢Puede repararla?

Can you fix it?

Si senor

Yes sir

¢Esta seguro que sabe como hacerlo?

Are you sure you know how to do it?

Si, mi supervisor me enseno la semana pasada

Yes, my supervisor taught me last week

¢Cuanto tiempo llevara?

How long will it take?

Treinta minutos mas o menos

About 30 minutes

Tenga cuidado, es muy importante

Be careful - it’s #erypimportant

5. | need to talk to you

iHola senor supervisor!
Necesito hablar con usted por favor

Hi, Mr"Supgtvisor!
L fieedito talk to you please

Lo siento, no puedo ahora
¢Puede regresar en veinte minutos?

| am.sorry, | can’t now
Can you come back in 20 minutes?

iSi, claro! regreso mas tarde

Yes, sure! | will be back later

Nos vemos en veinte minutos

Meet me in 20 minutes

Si senor, éa qué hora?

Yes Sir, at what time?

Venga a mi oficina a las tres de la tarde,
éBueno?

Come to my office at 3:00 PM, OK?

Si, estaré alli a las tres de la tarde

Yes, | will be there at 3 PM

6. Dispose of this safeiy

Pedro, venga aqui por faver

Pedro, come here please

Si sefora, é{qué necesita?

Yes ma’am, What do you need?

Deshagase de esto en forma segura

Dispose of this safely

¢Qué es?

What is it?

Es material peligroso

It’s hazardous material

¢Doénde lo pongo?

Where do | put it?

Use el recipiente especial

Use the special container

¢&Cual?

Which one?

El recipiente rojo con la senal de peligro

The red container with the danger sign

¢Dénde esta?

Where is it?

En el almacén, atras
Péngase la ropa de proteccion

In the warehouse - in the back
Wear your protective gear

Lo haré enseguida

I’ll do it right away

© Workplace Spanish, Inc. - MFG
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JOB COMMANDS

Directions: Choose the correct answer.

1. Come with me.

2. Throw it in the trash.

3. Clean this up.

4. Do it now.

5. Hand me the '

6. Help me.

7. Put it down here.

8. Take a break.

9. Finish it tomorrow.

10. Work slower (slow down)

© Workplace Spanish, Inc. - MFG

ow>

Gw>» OmWm>» OwW>» OW>

CW>» OW>» OW> OW> OwWH

Workplace
SPANISHe

Ayudeme
Venga conmigo
Guardelo

Esta muy bien
Trabaje mas lento
Tirelo en la basura

Venga aqui
Limpie esto
Limpie todo

Terminelo allgra
Hagalo mas taitle
Hagallo 2lhora

Deme €l
Twgiglime el
Périgalo alli

Déjelo
Levantelo
Ayudeme

Déjelo aqui
Use esto
Es muy importante

Hagalo rapido
Tome un descanso
Guardelo

Terminelo hoy
Tome un descanso
Terminelo manana

Hagalo mas tarde
Trabaje mas lento
Venga conmigo
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MANUFACTURING — KEYWORD LIST
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NOTE: This list contains most, but not all, of the terms and expressions included in the program.

9-1-1 Nueve uno uno nway-bay / 00-no / 00-no
A little Un poco oon / po-ko

A lot Mucho moo-cho

A.M. De la manana day / lah / mon-yah-nah
Above Arriba ahr-ree-ba

Accidents Accidentes ox-ee-den-tays
Accounting Contabilidad cone-tah-bee-lee-dahd

Afternoon break

Descanso de la tarde

dess-kahn-so / day / lah / tar-day

Afternoon shift

Turno de tarde

toor-no / day / tar-day

Afternoons Tardes tar-days

Again Otra vez oh-trah / base
Alcohol abuse Abuso de alcohol ah-boo-so / day fiahl-coal
All Todo(s) toe-doe(s)
Aluminum Aluminio ahl-oo-meenee-Oh
Always Siempre see-em-oray
Ambulance Ambulancia afifpboe-lon-see-ah
April Abril ah-brgel

Around Alrededor ahlireh-deh-door
Assembly Ensamblaje en-sahm-blah-hay
Assembly machine Maquina de ensamblaje mah-key-nah / day / en-sahm-blah-hay
August Agosto ah-go-sto

Back Atras ah-trahs

Basement Sétano so-tah-no

Below Abajo ah-bah-ho

Beside Al lage de ahl / lah-doe / day
Black Negra nay-gro

Blue Azul ah-sool

Boiler Caldera kahl-dare-ah

Boss Jete heh-fay

Box(es) Caja(s) kah-hah(s)

Break Descanso dess-kahn-so
Breakfast Desayuno day-say-you-no
Bring me Traigame try-gah-may
Building Edificio eh-dee-fee-see-oh
Cafeteria Cafeteria kah-fay-tay-ree-ah
Call (command) Llame yah-may

Call (noun) Llamada yah-mah-dah
Careful Cuidado kwee-dah-doe
Carpet Alfombra ahl-foam-brah
Carton case Caja de carton kah-hah / day / car-tone
Centimeter Centimetro sen-tee-meh-tro
Certain Seguro say-goo-ro
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43



	Overview

	Table of Contents

	Topic page

	Practice conversations

	Quiz page

	Glossary page




