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This handy questionnaire will help determine the primary objective(s) for Spanish training, who the participants should be, and what results must be accomplished:
1. What type of organization are you?  (company, government, etc.) ____________________________________


2. What business are you in?  (construction, police dept., etc) __________________________________________


3. Who are the Spanish speakers you must communicate with?  (check all that apply)

 FORMCHECKBOX 
  Employees
 FORMCHECKBOX 
 Non-employee Work Crews
 FORMCHECKBOX 
 Contractors or sub-contractors
     FORMCHECKBOX 
 Job Applicants

 FORMCHECKBOX 
 Supervisors / Managers
 FORMCHECKBOX 
 Customers
 FORMCHECKBOX 
 Patients
 FORMCHECKBOX 
 Citizens
 FORMCHECKBOX 
 Emergency Victims


4. What are the 2 or 3 most important problems or challenges you want to solve? (be specific)


a. ____________________________________________________________________


b. ____________________________________________________________________


c. ____________________________________________________________________


5. When classes are completed, what result(s) do you expect to achieve?

_________________________________________________________________________________________


6. Who are the English speakers to be trained?   (e.g., managers, factory leads, salespeople, medical staff)

_____________________________________________________________________________________________________________


7. How many people must be trained?  _____   What days are best?  _______________________________

What time of day is best?  _____________________  Can you handle 2 or 3-hour classes? ___________


8. How extensive must the Spanish communication be?

 FORMCHECKBOX 
  brief terms 

 FORMCHECKBOX 
  brief phrases

 FORMCHECKBOX 
  very extensive


9. How soon do you want to begin the training? ___________________________________________


10. Your Contact Name _________________________  Phone: _________________________________

e-mail address: ______________________________________________________________________
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